
Copyright top ten tips 

Why is copyright important when thinking about teaching materials? 

Whether you teach on campus or online, you may only re-use material that is lawfully 
accessible and re-purpose it in the specific way you intend to handle it. 

There is sometimes a misconception that educational material is exempt from copyright 
law. This is not the case, although there are some exceptions, and it is important to realise 
how copyright law might affect re-use of third party owned material, even when used for 
teaching. 

It is your personal responsibility to ensure that you comply with copyright law. As a general 
point, in assessing whether your use of the work is permitted, you must consider if there is 
any financial impact on the copyright owner because of your use. Where there is no such an 
impact, the use may be more acceptable. 

This document covers ten issues to consider around copyright when using third-party 
owned materials for online teaching. For a more in-depth overview of the range of issues 
relating to copyright and its impact on educational material, please see the following 
materials from the Library. 

• Copyright for Academic Staff 

• LibGuides – Copyright 

• LibGuides – Reusing images 

Top ten tips 

1. Creative Commons licences and Public Domain tools grant people an upfront 
permission to re-use copyrighted material within certain conditions (see appendix). 
You may discover such material through the following links: 

• https://www.oercommons.org/  

• https://search.creativecommons.org/  

2. At times, material normally accessible through subscription may appear to be 
available from other websites. Sometimes, this is legitimate (for example, through 
institutional repositories and permitted subject repositories, such as PubMed). 
However, at other times, it is in breach of copyright law: for example, articles located 
through ResearchGate and Academia.edu are sometimes made available without the 
copyright owners’ permission. We recommend not linking to ResearchGate, 
Academia.edu, and unofficial channels in YouTube. 

3. One can broadly assume that material hosted on an organisation’s official channel is 
available legally and consequently, we can link and embed it on Aula. More care will 
be necessary in the following scenarios:  

• Linking to private posts that may be in copyright infringement 

• Uploading the material outright, rather than linking 

4. Remember that not all material on the Internet is free and available lawfully without 
restrictions. Additionally, not all websites have policies on permissions and sharing 
legally. If in doubt it is best to err on the side of caution. 

https://share.coventry.ac.uk/staff/ps/Library/_layouts/15/WopiFrame.aspx?sourcedoc=/staff/ps/Library/Documents/Copyright_for_academic_stafffinal.doc&action=default&DefaultItemOpen=1
https://libguides.coventry.ac.uk/c.php?g=669069&p=4748042
https://libguides.coventry.ac.uk/img/copyright
https://creativecommons.org/about/cclicenses/
https://www.oercommons.org/
https://search.creativecommons.org/
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5. It is always good practice to include full references to any third party owned material 
for students, so that they can find the original source. Proactively ensuring that 
correct acknowledgement is given to other people’s work sets a good example to 
students that they can then replicate in their own approach.  

6. You may paraphrase text when appropriate, but remember to reference it correctly, 
using Coventry University Referencing Guidelines. Include official links to external 
referenced resources, such as to official articles landing pages or officially uploaded 
material.  

7. You need to credit or full reference data that you have not collected yourself, or 
graphs and figures created by others. 

8. Do not remove credits and make edits from something you reuse without explicit 
permission from the copyright holder. 

9. The inclusion of downloaded and scanned materials such as book chapters and 
journal articles are most likely to be subject to copyright restrictions. The university 
has the CLA Licence that covers most UK publications and some US and other 
international publishers. The CLA Licence allows for copying and distributing limited 
amounts of material without having to request permission every time. Contact your 
Subject Librarian for more information on whether your re-use of material is covered 
under the licence. 

10. Material made available through BoB, British Standards and Digimap is only available 
to students within the UK territory – students connecting from abroad will be unable 
to gain access. Some platforms such as YouTube have geographical restrictions and 
some countries have their access banned.   

http://he.cla.co.uk/your-he-licence/your-he-licence/about-the-cla-higher-education-licence-2/
https://libguides.coventry.ac.uk/sr/lib
https://www.ljmu.ac.uk/microsites/library/resources/electronic-library/box-of-broadcasts


Copyright top ten tips 

Appendix  

The six CC licences 

 
Attribution: Lets others distribute, remix, tweak and build upon the work, even 
commercially, as long as it credited to the original owner. 

 
Attribution-NonCommercial: Lets others remix, tweak, and build upon the work non-
commercially, and although the new works must acknowledge the original owner and be 
non-commercial, they do not have to license their derivative works on the same terms. 

 
Attribution-NonCommercial-NoDerivs: The most restrictive of the six licences, only allows 
others to download works and share it as long as they credit them to the original copyright 
owner, however works cannot be changed in any way, or used commercially. 

 
Attribution-ShareAlike: Lets others remix, tweak, and build upon the work even for 
commercial purposes, as long as the original copyright owner is credited to and the new 
creation is licensed under identical terms. All new works will carry the same licence, so any 
derivatives will also allow commercial use. 

 
Attribution-NoDerivs: Allows for redistribution, both commercial and non-commercial, as 
long as it is passed along unchanged and in whole, with credit to the original copyright owner. 

 
Attribution-NonCommercial-ShareAlike: Lets others remix, tweak, and build upon the work 
non-commercially, as long as the original owner is credited and the licence of the new 
creation is under the identical terms. 

Public domain tools: 

 
CC0: It a legal tool to enables creators to dedicate their works to the worldwide public 
domain to the greatest extent possible. 

 
The Public Domain Mark: It is a label used to inform the public about the public domain 
status of a work and is often used by museums and archives working with very old works. It 
mark works known to be free of all copyright restrictions. 
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