




Aula Space

The Seminar (Synchronous)

How to host great online seminars


Traditionally, the seminar is a co-located (in-person) forum where students 
would have to physically gather together to take part in a focused discussion 
or ask questions on a given topic. With hybrid teaching, it’s possible to 
devleop this kind of learning community but with more opportunitiy to 
include those who can’t be physically present at the same time. 

Meeting in a digital space offers learning communities additional 
opportunities for inclusion and engagement. With a little organisation ahead 
of time, educators can make the most of online, synchronous seminars. 

Feed
Date: 22 September

Time: 4:00-6:00 PM (GMT)

Date: 22 September

Time: 4:00-6:00 PM (GMT)



 If you’re unable to join the live session because of issues 
related to your time zone or personal circumstances, you 
can find a link to the recording in the module feed after the 
seminar.  


Week 2 Seminar

•
•
•

Keep it active

Calling on students to answer 
questions is a good way to 
encourage learners to remain 
active during the session, but give 
them fair warning ahead of time 
that they may be asked at any 
time to answer questions or give 
feedback to their peers. 

Cameras on, mics off
Set a common video chat 
etiquette up front which 
makes the space more 
human and cuts down on 
noisy distractions.



Make it clear that people don’t 
have to use their cameras if 
this isn’t feasible for them
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Materials

Seminar 2


Week 1

Week 2

   Lecture 2

   
Week 3

Week 4

Week 5

Week 6 

 Welcome Page 

️️ Keep active: You’re expected to take an active role in 
the seminar, so ask questions, give answers and provide 
appropriate comments for your teachers and peers. You 
may be called on to answer a question or provide 
feedback at any time. 

What to do before this seminar:

 Pre-seminar survey

Join the seminar

Prepare your students

Microsoft Forms

Make it clear when and where 
you’re meeting, and what 
material will need to be studied 
ahead of the seminar. Asking 
students to fill out a survey 
using  before 
the seminar also enables you to 
address any knowledge gaps 
together.   

 ️Pro tip: Cameras on, mics off   

During the session, make sure your microphone is only on 
when you’re speaking in order to cut down on excess noise 
and feedback. If you can, switch your camera on (especially 
when speaking) to make the discussion feel more human. 
(We understand not necessarily everyone is able to use a 
camera during discussions)

Include everyone

Zoom, MS 
Teams  Big Blue Button

With the best will in the world, 
you’re not likely to see 100% 
attendance every week, 
especially if you’re teaching 
across time zones. Use the 
recording facility of 

or  to 
allow sutdents to catch up if 
they can’t make it  

Click to join the seminar

Fill out this from so we get a better idea of what areas 
we should focus on at the seminar. 



This form must be completed at least 1 hour before the 
seminar begins: 

Creating surveys

Hosting breakout sessions

Recommended tools and 
resources in this guide 

(click each one for more info)

MS Forms

https://forms.office.com
https://www.dtl.coventry.domains/zoom/
https://www.dtl.coventry.domains/microsoft-teams/
https://www.dtl.coventry.domains/big-blue-button/


Boosting engagement in your seminars 
Here are some more tips for getting the most out of your contact time: 

Make it 
interactive

Use breakout 
rooms

Give clear 
instructions

End the 
session well
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Microsoft Forms
Seminars are great for getting feedback from your students which can help you 
focus your teaching as the module progresses (tools like  can 
help with this). You might also try some of the interactive teaching techniques 
in the Liberating Structures resource or use a quizzing tool like Socrative to 
boost participation and feedback during the seminar.

Big Blue Button
Zoom Microsoft Teams

Students will get more out of a smaller discussion space with no more than 8 or 9 of 
their peers. Split them into different groups to dive deeper into the material and float 
around the groups answering questions. This can be done in  or 

. You can also create channels to use as breakout rooms in . 
Recording your seminar is a great way to include those who can’t attend, so always 
tell your students upfront if you’re recording a seminar and where it will be shared.   

Learners retain more information at the beginning and the end of lectures and 
seminars, so cover your key points here and consider ending your seminar with a 
call to action to reflect on what they’ve learned in the module feed. 

You might leave a slide up explaining what you’d like the students to do in their 
breakout rooms in the main chat. There are different styles of breakout 
discussions such as Critical Thinking and Evaluation or Analysis and Synthesis 
covered by the learning designers at Aula.
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The Digital Teaching and Learning Guides were created by the Disruptive Media Learning Lab in partnership with 
colleagues across the university working in the Digital Teaching and Learning team as well as with our partners from 
Aula Education.  

Released June 2020 under the Creative Commons 4.0 BY-SA License  



Inclusivity Tip

Time zones

At the time of writing, many of our 
students will be taking part in the 
courses from time zones all over the 
world. While it’s not practical to find 
a time which suits everyone, be sure 
to host your seminars in alternating 
time slots to make it easier for 
different students to join, and record 
as much of the seminar as possible 
to share online 

Image courtuesy of the Global Catastrophic Risk Institute, released under a Creative 
Commons Attribution-NonCommercial-ShareAlike 3.0 Unported License.

https://www.dtl.coventry.domains/socrative/
http://www.liberatingstructures.com/ls-menu/
https://docs.google.com/document/d/1U2VLDIy9TmmezyPh_k6FOZAiXjyIkKEgwwBgQNUH92M/edit?ts=5eda4280
https://docs.google.com/document/d/1U2VLDIy9TmmezyPh_k6FOZAiXjyIkKEgwwBgQNUH92M/edit?ts=5eda4280
http://gcrinstitute.org/time-zones/
https://creativecommons.org/licenses/by/3.0/
https://creativecommons.org/licenses/by/3.0/
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